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Court Appointed Special Advocates
FOR CHILDREN




Position Title: 

Development Director

Position reports to:
Executive Director

Effective Date:

12/01/2011

Location:

The Woodlands, TX

Status:


Exempt
Background
CASA Child Advocates, Inc. is a nonprofit organization that mobilizes court appointed volunteers to break the vicious cycle of child abuse.  We speak up for abused children who are lost in the system and guide them into safe environments where they can thrive.  
Since 1984, Child Advocates has served as a leader in applying volunteer manpower to insure that abused children involved in the children’s protective system have someone designated to speak on their behalf. CASA Child Advocates started in Montgomery County in 1992.  Today, we have a projected budget of just under $1 million, 10 staff, and 137 trained, active Court Appointed Special Advocate (CASA) volunteers – who, in 2012, will serve 650 children.  
Last year CASA Child Advocates served 69% of children in Montgomery County who were removed from their homes for abuse or neglect.  Our goal is to provide an Advocate for every child who needs one.

Qualifications

Experience and Education:

· 5 + years of experience with proven results in nonprofit fundraising ($1 million +; heavy private funding a plus), including major gifts, annual campaigns, prospect research, donor moves management, grant writing, planned gifts and donor relationship management

· Experience in budget management and projections
· Expertise in eTapestry or other donor management system
· Demonstrated successful experience in working with board of directors
· Proven experience working with and managing volunteers

· Outstanding written and verbal communication skills

· Proven organization, decision-making, and conflict management
· College degree required, Master’s degree preferred in related field
· Certification as Certified Fund Raising Executive or similar certification program preferred
Essential Job Functions
1. Manage CASA Child Advocates’ development efforts. Create, implement and evaluate development plan and strategies to exceed annual revenue budget ($1 million), meeting goals to increase and diversify annual revenues. Coordinate these activities with the agency’s overall plans.

· Identify and develop new funding sources for CASA Child advocates and maintain existing relationships and funding.

· Develop a comprehensive plan to cultivate and solicit organizations, corporations, foundations, individuals, and public sources.

· Maintain and grow relationships with donors and prospective donors through phone calls, personal meetings and correspondence.

· Develop and implement a plan for prospect research that increases the efficiency of CASA fundraising activities.

· Provide innovative ideas and concepts that can be evaluated and implemented to secure funding.

· Oversee CASA’s administration and management of eTapestry, insuring that all data is maintained in an accurate, secure and timely manner, and used effectively.

· Work closely with Executive Director and leadership in the strategic planning process.

2. Establish and present revenue budget to Executive Director, Development Committee and Treasurer.
· Continuously analyze and evaluate revenue and contributions.
· Work with Executive Director and Treasurer on an as needed basis reviewing revenue and expenses.

· Identify and maximize all funding opportunities.

3. Support the Executive Director to create a fundraising culture among the staff, board and volunteers.

4. Work with the Executive Director to generate networking activities to help identify and cultivate new prospects for major gifts.  Support the Executive Director to become the face of CASA Child Advocates in the community.

5. Working with Executive Director, oversee and grow CHAMPS, CASA’s fund-raising organization, including responsibility for ROI on events, training of fundraising volunteers, and successful relationship management with fundraising volunteers. 
6. Identify new materials and opportunities for information regarding latest research and information on child abuse and neglect. Incorporate into grants, newsletters, correspondence and other materials.
· Develop and update fundraising and donor management material, and keep current on all CASA Child Advocates information.
7. Remain current on professional, agency and legislative issues by reviewing and processing informational material in a timely manner. Ensure compliance with laws for fundraising activities.
8. Represent CASA Child Advocates on community boards and in organizations as appropriate.
9. Other projects and responsibilities may be added and/or changed at the discretion of the Executive Director. 

Other Requirements:

· Physical Requirements: Lift, load and take down special event materials; set up and break down meetings
· Be able to work outside normal business hours, evenings and weekends.

Core Organizational Behaviors

Employee behaviors which model:

1. effective teamwork within the organization and positive collaborations with external organizations and individuals,

2. a supportive and positive attitude towards organizational changes,

3. demonstrated innovation,

4. demonstrated capacity to perform at or above the stated job requirements,

5. a level of professionalism and judgment in business situations appropriate to the position.
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